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Student Assignment
Winston-Salem/Forsyth County 

Schools operates a “controlled choice” 
assignment plan. Students are assigned 
to schools based on where their parents 
or guardians live, but students in elemen-
tary and middle schools can choose from 
among the schools in their zones.

If the parents are divorced or legally 
separated, the child is assigned to the 
school based on where the parent who has 
primary custody lives. Proof of address (a 
deed, lease, or utility bill) is required for 
enrollment. For the residential school and 
zone of any address in Forsyth County, 
call the Student Assignment Office at 
748-3302, visit the school system’s web-
site, wsfcs.k12.nc.us, or Student Assign-
ment’s website, wsfcs.k12.nc.us/choice.

New residents are guaranteed enroll-
ment in their residential school, but those 
in elementary or middle school may 
request to enroll in a school within their 
zone as long as space is available.  

Parents who want to choose a school 
for their child other than their residential 
school may do so each spring during the 
Schools of Choice period. The period is 
announced at schools and on the school 
system’s website, wsfcs.k12.nc.us. Infor-
mation about the Choice period is mailed 
to the parents’ address or sent home with 
the child. 

Once an assignment is made, it con-
tinues for a minimum of one school year 
unless there is a change in the student’s 
residence, a medical need or a disciplin-
ary reason for a transfer. After a student 
has been assigned to a school, he or she 
may stay there for the remaining grades.

Choosing a School
The school system offers an array of 

options for students – elementary and 
middle schools with different themes, or 
areas of emphasis; countywide magnet 
schools; special schools serving students 
with disabilities; and alternative schools 
that offer environments different from the 
typical classroom setting.

Elementary and Middle Schools
Elementary and middle school students 

may attend their residential school, apply 
to a magnet school, select another school 
within their zone during the choice period 
or apply for transfers to schools outside 
their attendance zone.

Students can apply to magnet schools 
in January. Magnet schools offer special-
ized courses of study and draw students 
from around the county.  

More information about magnet schools 
can be found on page 4.

The choice period usually is held in 
February, and choice of any school other 
than your residential school is subject to 
space available.

Siblings are assigned to the same 
school if the parents request it. Transpor-
tation is provided to any school within a 
student’s zone if he or she lives more than 
1.5 miles from the assigned school. 

After the choice period, elementary 
and middle school students may request 
an out-of-zone transfer to a school in 
another zone for the next school year.  
Students will be granted out-of-zone 
transfers to schools with available space 
until a school is filled to its capacity. 
Transportation is not provided to schools 
in another attendance zone. 

Parents also can request a principal-
to-principal transfer during two periods 
each year: Aug. 1-15 and Dec. 1-15. The 
request is made to the principal of the stu-
dent’s current school. That principal and 
the principal of the desired school must 
both agree to the transfer. The assistant 
superintendent will review requests for 
principal-to-principal transfers.

Parents also can request a special 
transfer for a good and substantial cause.  
Requests may be made at any time if 
there is a significant change in a student’s 
or family’s circumstances. 

Requests for special transfers must 
be submitted in writing to the assistant 
superintendent on forms provided by the 
school district. The assistant superinten-
dent will monitor the requests to ensure 
fairness and equity. If a student has been 
the victim of a violent criminal offense 
while in or on the grounds of his current 
school, the student will be guaranteed a 
transfer to a school within his or her zone 
immediately. For more information, see 
Policy 5117.

Students who receive special, principal-
to-principal or out-of-zone transfers can 
be reassigned to their residential school 
if they do not comply with the system’s 
attendance policy, do not make pass-
ing grades or do not exhibit exemplary 
conduct. 

High Schools
High school students are assigned to 

their residential school. They may request 
a choice transfer once each school year 
during the transfer period, which is usu-
ally held in February. Approved transfers 
are valid for the remaining grades at the as-
signed school. Students may continue in 
the school of the former residence if the 

family moves. Transportation is not pro-
vided to any schools other than residential 
or magnet schools.

High school students can request a 
principal-to-principal transfer during 
two periods each year: Aug. 1-15 and 
Dec. 1-15. The request is made to the 
principal of the student’s current school. 
That principal and the principal of the 
desired school must both agree to the 
transfer. The assistant superintendent will 
review these requests.

Students can also request a special 
transfer at any point during the year. A 
request for a special transfer may be made 
if there is a significant change in the stu-
dent’s or family’s circumstances. These 
are made on a form provided by the 
school system to the assistant superinten-
dent of high schools, who monitors them 
to ensure fairness and equity. If a student 
has been the victim of a violent criminal 
offense while in or on the grounds of his 
current school, a student will be guaran-
teed a transfer to another immediately. 
For more information, see Policy 5117.

Students approved for a transfer must 
provide their own transportation, comply 
with the system’s attendance policy, make 
passing grades and exhibit exemplary 
conduct. 

Federal “No Child Left Behind” 
Transfer Rules

In addition to the school system’s 
student assignment policy, the federal No 
Child Left Behind Act of 2001 gives 
parents the right to choose another school 
if their school has been identified as 
“Persistently Dangerous,” as defined by 
the state Board of Education’s Policy SS-
A-006. A student is guaranteed a transfer 
to a school within his or her zone or to a 
high school that is not “persistently dan-
gerous.” If a student has been the victim 
of a violent criminal offense under state 
law at his current school or on school 
grounds, he is guaranteed a transfer to a 
school within his zone immediately.

Students with Disabilities
In general, parents of students who 

have disabilities may participate in 
school choice. However, students who are 
placed in low-incidence or self-contained 
programs to meet their special needs may 
be limited to the schools where the pro-
grams are provided. To the extent practi-
cal, the school system provides a range of 
special education programs and services 
in each attendance zone. 

A student who has a medical need, 
physical illness, handicap or disability 



3

H A N D B O O K
S T U D E N T - P A R E N T

H A N D B O O K
S T U D E N T - P A R E N T

School Zones and Themes
All schools emphasize basic academic 

skills, provide instruction in computer 
technology, teach individual responsibil-
ity, stress character and self-discipline as 
keys to success, and encourage parents to 
become a positive part of their child’s edu-
cation. All schools are subject to North  
Carolina’s accountability guidelines. 

Elementary zones with six schools and 
middle zones with four schools are divided 
into blue (b) and green (g) sections for as-
signment purposes.

Zone 1
• Caleb’s Creek (g): A Connected Campus
• Forest Park (b): Mathematics and Science
• Hall-Woodward (b): Communications  
• Sedge Garden (g): Mathematics and Sci-

ence
• Smith Farm (b): Global Studies and Lan-

guage Immersion
• Union Cross (g): Traditional Academy

Zone 2 
• Cash: Schoolwide Enrichment and  

Multiple Intelligences
• Kernersville: A Total Learning  

Community
• Petree: Core Knowledge, Integrated Arts
• Piney Grove: Science and  

Communication

Zone 3 
• Ashley: International Baccalaureate  

Primary Years Programme
• Ibraham: Aeronautics Academy
• Middle Fork: School of Discovery
• Mineral Springs: Renzulli Academy of 

Arts and Technology
• Walkertown: 4 Cs − Curriculum,  

Character, Career and Community

Zone 4
• Gibson: Writing and Publishing
• North Hills: Traditional Academy
• Old Richmond: A Perfect Fit
• Old Town: Global Academy
• Rural Hall: Communications with  

Distance Learning

Zone 5
• Jefferson: Discovering Math and Science
• Kimberley Park: Mathematics and Science 
• Sherwood Forest: Science and Visual Arts
• Speas: Civic Participation and Multimedia 

Learning
• Vienna: Communications

Zone 6 
• Brunson: Foundations in Engineering
• Cook: Technology and Communications
• Meadowlark: Exploring Math and Science 

through Technology
• South Fork: Essential Skills for the Future
• Whitaker: Where Excellence Starts

Zone 7 
• Bolton (g): The Joy of Learning
• Diggs-Latham (g): Arts and Global Stud-

ies
• Lewisville (b): Science
• Moore (g): Multiple Intelligences
• Morgan (b): Heath, Science and Technol-

ogy
• Southwest (b): Community, Character and  

Communications

Zone 8 
• Clemmons (b): Global Communications
• Easton (g): Academic Acceleration and  

Enrichment
• Griffith (g): Math and Science
• Kimmel Farm (b): Problem-Based Learn-

ing
• Konnoak (g): Academy of Technology and 

International Studies
• Ward (b): Adventures in Learning

Middle School Zones 
East Zone
• East Forsyth: Multiple Intelligences
• Kernersville: Project Genesis
• Winston-Salem Preparatory Academy: 

Academic Academy 

Midwest Zone
• Jefferson: An Academic Village
• Paisley: International Baccalaureate 

Middle Years Programme
• Wiley: Where Learning is for Life

Northeast Zone
• Hanes: Gifted & Pre-Engineering  

Academy
• Mineral Springs: Magnet for Arts and 

Leadership
• Walkertown: The Career and Technology 

Academy

Northwest Zone
• Hanes: Gifted & Pre-Engineering  

Academy
• Mineral Springs: Magnet for Arts and 

Leadership
• Northwest: ACE Network — Achieve-

ment, Character Education and Environ-
mental Science

Southeast Zone
• East Forsyth: Multiple Intelligences
• Philo-Hill: Global Technology and  

Language Immersion
• Southeast: A Future Focus School

Southwest Zone
• Clemmons (b): Preparatory Academy
• Flat Rock (g): The Apollo Project 
• Meadowlark (b): Connecting for Excel-

lence
• Philo-Hill (g): Global Technology and 

Language Immersion

may be assigned to a school in order to 
provide a reasonable accommodation 
for his or her need. The student’s physi-
cian must provide a verified statement 
describing the medical need, handicap, 
or disability and the medical advantages 
expected if the transfer is granted.

Changes of Residence
Students whose families have con-

tracted to purchase, build or lease a home 
and who will move in by Nov. 1 can be 
assigned at the beginning of the school 
year to the school serving the new home.

Students who move out of the county 
during the school year may remain at 
the same school for the remainder of 
the school year. Transportation is not 
provided. They also must pay $1,975 in 
tuition each year once they live outside of 
Forsyth County. 

Students who move out of their at-
tendance zone, but still reside in Forsyth 
County, may continue to attend their 
current school for the grade span of the 
school. Transportation is not provided.

Athletic Eligibility. A student who 
transfers from one school to another 
within Forsyth County will be ineligible 
for interscholastic athletics at the new 
school for 365 days, unless the student 
transfers during the Choice period or has 
moved to a new domicile. Those who 
move will be ineligible for athletics only 
for the remainder of the sports season 
during which they transferred. If a student 
or a student’s parents believe that this 
will create an undue hardship, they may 
request a waiver under Administrative 
Regulation 6145.2, which is on page 61 
of this handbook.

Homeless Children. The school 
system provides a free, appropriate 
public education to any homeless child 
living within Forsyth County. The school 
system is committed to creating a climate 
of acceptance for homeless students and 
their families. Students can continue their 
education in their school of origin if their 
family becomes homeless between aca-
demic years or during an academic year. 
If students find permanent housing during 
an academic year, the school system will 
allow them to attend their school of origin 
for the rest of the academic year. In addi-
tion, a homeless student can enroll in any 
school that serves the attendance area in 
which he or she lives.

– Policy 5117
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Magnet Schools 
The Winston-Salem/Forsyth County 

school system has 17 magnet school 
programs in all, with seven at elementary 
schools, five at middle schools and five at 
high schools.

Transportation from anywhere in 
Forsyth County is available to Ashley 
IB Magnet Elementary, Atkins High, 
Brunson Elementary, Diggs-Latham 
Elementary, Hanes Magnet School, John 
F. Kennedy High, Konnoak Elementary, 
Mineral Springs Elementary and Middle, 
Moore Magnet, Paisley IB Magnet, 
Parkland IB High, Philo-Hill Magnet, 
Reynolds High and the high-school and 
middle-school programs at the Winston-
Salem Preparatory Academy.

Admission to all schools is by applica-
tion. If more students apply than a school 
has space for, a lottery will be held for 
admission.

For more detailed information about 
magnet schools, please call 727-2519 or 
visit wsfcs.k12.nc.us/magnet. 

– Policy and AR 5117

Ashley IB Magnet Elementary is cer-
tified to offer the International Baccalau-
reate Primary Years program, a rigorous 
course of study based on international 
standards. The program teaches interna-
tionalism, foreign language, global com-
munication and pre-Algebra concepts. 
This program serves as a gateway to the 
Paisley Middle Years IB program.

Brunson Elementary uses science, 
technology, engineering and mathematics 
through the nationally known Engineer-
ing is Elementary program. Brunson 
prepares students for the 21st century by 
challenging students to evaluate real-
world problems and potential solutions 
through project-based lessons. Engineer-
ing is a natural fit for children, who engi-
neer informally every time they build or 
take something apart to see how it works. 
The school also houses the district’s 
highly gifted elementary program.

Diggs-Latham Elementary offers 
broad ranges of academic and arts enrich-
ment activities. Students adopt partner-
ships with schools in other countries 
through global networking and by using 
their problem-solving and critical-think-
ing skills. Through the arts, students learn 
skills that help them and work creatively. 
The arts team provides direct instruction 
in theater, band, orchestra, piano, chorus, 
art and dance. 

The Downtown School serves stu-
dents whose parents live or work in the 
downtown area; it does not have a regular 

attendance area. The school features 
small classes, experiential learning, 
extended-day programs and extensive use 
of community resources for students in 
pre-kindergarten through eighth grade. 
Parents are expected to volunteer weekly. 

Konnoak Elementary’s students study 
international languages, cultures and 
histories using sophisticated technology 
tools. A partial immersion program in 
Mandarin Chinese program is offered to 
students in kindergarten, giving them an 
opportunity to learn lifelong communica-
tion skills. Konnoak integrates technology 
in all subject areas in all grades.

Mineral Springs Elementary focuses 
on arts and technology. Teachers use child 
psychologist Joseph Renzulli’s theories 
that a wider variety of talents should be 
identified and nurtured in children from 
all cultures and socioeconomic back-
grounds.

Moore Magnet is the school system’s 
oldest magnet school. It stresses multiple 
intelligences and learning styles, team 
teaching and an exploratory, hands-on 
approach. Technology, theme-based 
integrated instruction, student-centered 
areas of strength, and interactive lessons 
contribute to students’ successes.

Hanes Magnet is the only middle 
school in the county that offers Project 
Lead the Way, a pre-engineering program 
that is taught as an elective. The school 
also emphasizes gifted education. 

Mineral Springs Middle focuses on 
arts and leadership to prepare students to 
reach their highest intellectual, physi-
cal, emotional and social potential. Arts 
opportunities include visual art, drama, 
orchestra, band, chorus, dance and pho-
tography.

Paisley IB Magnet continues the 
themes of Ashley Elementary. The school 
is authorized by the International Bacca-
laureate Organization to offer the Middle 
Years Programme. The school develops 
students’ attitudes, knowledge and skills 
as they learn about their own and others’ 
cultures. Students have the opportunity 
stay for grades 9 and 10, then continue 
their studies at Parkland High. 

Philo-Hill Magnet Academy offers an 
international focus on business and Man-
darin Chinese. These programs promote 
academic excellence and cultural aware-
ness. All students are required to take a 
foreign language.

Atkins High offers unique electives 
in science, technology, engineering and 
math (STEM). With course strand options 
focusing on biotechnology, pre-engineer-
ing and scientific visualization, the school 
prepares students to meet the challenges 

and demands of a global marketplace.  
Many different offerings or “majors” 
allow students to have first-hand experi-
ences with a number of STEM college 
fields of study.

John F. Kennedy High gives students 
the opportunity to graduate with technical 
skills and plans for the future. Students 
choose from among four academies: con-
struction and design, creative enterprises, 
health sciences and restaurant manage-
ment. John F. Kennedy offers small 
class sizes, internship opportunities and 
hands-on experiences working alongside 
professionals in different career fields.

Parkland IB High is the only high 
school in Forsyth County certified to 
offer International Baccalaureate classes. 
Students who earn an IB diploma can 
receive advanced college standing or 
scholarships, depending on the college or 
university they attend. Parkland also has a 
cultural arts strand of study.

Reynolds High is a magnet school 
for the visual and performing arts. The 
program integrates the arts into core 
academic areas to provide students with 
increased opportunities for creativity, 
originality and critical thinking.

Winston-Salem Preparatory Acad-
emy offers middle school and high school 
programs with grades limited to about 
100 students, so classes are small and 
students learn in an atmosphere of interest 
and trust. In the middle school program, 
students take single gender classes and 
use a standard mode of dress. The goal 
for each student is to graduate high school 
and attend college. 

Entering ninth-graders will benefit 
from the College Prep Cafe, a partnership 
with the Thurgood Marshall College Fund 
(TMCF) that begins in 2013-14. The Col-
lege Prep Café is a college-style lounge 
where ninth-graders participate in college 
prep seminars, choose from hundreds of 
online electives and clubs that colleges 
look for on high school transcripts, and 
receive mentoring and guidance from 
Winston-Salem State University students 
and alumni. Students will receive their 
own laptops; if they use the College Prep 
Café and graduate in four years with at 
least a B average, they will receive col-
lege scholarships from TMCF.

Special Schools
These schools focus on daily living 

skills, communication and occupational 
preparation. Special-school students are 
those who would have great difficulty 
functioning in a less restrictive environ-
ment.
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The Centers for Exceptional 
Children 

The Centers for Exceptional Children is a 
collaboration between WS/FCS and the United 
Way of Forsyth County that supports The 
Children’s Center and The Special Children’s 
School. Children served have disabilities that 
include Down syndrome, cerebral palsy, spina 
bifida, traumatic brain injury and autism spec-
trum disorders.

Both schools use a team approach to prepare 
children educationally and therapeutically. 
Full-time nurses are employed at both sites to 
meet the needs of medically fragile children. 
The centers serve more than 200 children who 
are engaged in the very important process of 
learning and growing.

The Children’s Center has served children 
with a variety of special needs for more than 
60 years. The school serves children from birth 
through 11 years old with developmentally 
appropriate educational and therapeutic inter-
ventions. Preschool classes include typically 
developing children who play and learn side by 
side with their disabled peers. A regular kinder-
garten class that is open to children throughout 
Forsyth County creates additional diversity.

The Special Children’s School serves chil-
dren with special needs from 3 years old to 11 
years old in an inclusive environment. Inclu-
sion allows children with and without special 
needs to model and interact with each other. 
Children at The Special Children’s School are 
served by highly specialized staff in a nurtur-
ing environment. The school also is adding a 
typical kindergarten class in 2013-14.

Lowrance Middle School
Lowrance serves about 130 middle-school-

aged exceptional children who have moderate 
to significant needs. 

A low teacher-to-student ratio and extensive 
support personnel help meet the unique needs 
of each student.

A functional curriculum, assistive technolo-
gy and auxiliary services augment the standard 
curriculum. Students also participate in classes 
such as life skills, adaptive P.E., computer lab, 
art and music.  

Lowrance is connected to Hanes Middle 
School, providing opportunities for social 
interaction with non-disabled peers.

Carter High School
Carter is a life-skills high school that uses a 

functional curriculum instead of the standard 
course of study. Students may enroll in the life-
skills high school as specified in the student’s 
Individualized Education Plan (IEP). Students 
enrolled in the functional curriculum speci-
fied by the IEP team will receive a graduation 
certificate upon successful completion of their 
program. It opened in 2010 in a new building, 
sharing the campus with John F. Kennedy High 
School and the Career Center.

Alternative Learning Programs 
and Schools

The school system offers a variety of different 
learning opportunities to students who have not 
been successful in a traditional school. 

Kids+
Kids+ is a therapeutic program for kindergarten 

students with emotional difficulties that interfere 
with their learning. It is a collaborative effort that 
teaches emotional and social skills. Classes are 
located at Cook Elementary.

ESL Academy
The ESL Academy serves middle- and high-

school students who have recently arrived in the 
United States and cannot speak English and are 
not literate in their native languages. Students 
may attend the academy for one year. It is housed 
at Winston-Salem Preparatory Academy.

Elementary School Academy
The Elementary School Academy is located on 

the Cook Elementary campus and serves students 
in kindergarten through fifth grade. The school 
offers academic services and behavior modifica-
tions. Therapeutic services will be provided by 
a mental health provider. Students benefit from 
individualized and personal attention, and they 
receive instruction in the Common Core and Es-
sential Standards.

Evening Scholars’ Program at Carver
The Evening Scholars’ Program is an alterna-

tive program located at Carver High School that 
serves students who have dropped out and live 
in the Carver zone. Students can return to school 
and earn their high school diploma through the 
program.

Alternative Learning Centers
Alternative Learning Centers (ALCs) are 

located at all traditional middle schools and 
11 high schools: Atkins, Carver, East Forsyth, 
Glenn, Mount Tabor, North Forsyth, Parkland, 
Reagan, Reynolds, Walkertown and West Forsyth.  
Students who have committed Level III and IV 
discipline offenses are assigned to ALCs as an 
alternative service. Special strategies and prac-
tices are used to assist students in a self-contained 
setting. Students typically stay in ALCs for 45 
days and can return to regular classrooms after 
satisfactory performance.

The Kingswood School at The 
Children’s Home

The Kingswood School at the Children’s Home 
is a public school formed as a partnership be-
tween WS/FCS and The Children’s Home of Win-
ston-Salem. The school serves students requiring 
additional educational, behavioral and emotional 
support in grades 6-12 in two buildings on the 

START AND  
DISMISSAL TIMES

Elementary Schools 
Start times range from 7:45 
a.m. to 8:45 a.m. Dismissal 
times range from 2:25 p.m. 
to 3:15 p.m. Visit wsfcs.k12.

nc.us/belltimes for a complete 
list.

Children’s Center
7:55 a.m. to 2:25 p.m. 

Downtown School (gr PK-5) 
8:45 a.m. – 3:15 p.m.

The Special Children’s
School

8:45 a.m. – 3:25 p.m.
•

Middle Schools 
7:25 a.m. – 2 p.m.

Downtown School (gr 6-8)
8:15 a.m. to 2:45 p.m.

Hanes/Lowrance, Paisley
7:55 a.m. to 2:40 p.m. 

Kennedy Middle Grades 
7:25 a.m. – 2:45 p.m.

Mineral Springs and WSPA
8:10 p.m. – 3:05 p.m.

•
High Schools

8:55 a.m. – 3:40 p.m.

Career Center: 
8 a.m. – 3:10 p.m.

Extended Day 
5 p.m. – 8 p.m.
Carter High

8:55 a.m. to 3:40 p.m.
Early College

8:55 a.m. to 3:45 p.m.
John F. Kennedy High
8:25 a.m. – 3:05 p.m.
Kingswood School
7:25 a.m. to 2 p.m.

Main Street Academy
8:55 a.m. to 3:40 p.m.

Middle College
11 a.m. to 3:30 p.m.

WSPA (gr 9-12)
8:10 a.m. – 3:05 p.m.

Students should not arrive on 
campus more than 30 minutes 

before the day begins and 
should leave within 15 minutes 
of the end of the student day. 

—Policy 6112
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Children’s Home campus. Students are 
assigned to the school by the assistant 
superintendent for secondary schools 
through a school-based referral process. 
Students receive instruction by certified 
highly qualified teachers teaching the 
N.C. Standard Course of Study.  Stu-
dents may receive exceptional children’s 
services as required by their Individual 
Education Plans, and they may also re-
ceive therapeutic mental health services 
through the Children’s Home as arranged 
through a mental health intake process 
initiated by parents or legal guardians.

Main Street Academy
Main Street Academy is an alterna-

tive school for students in grades 6-12. 
Students are assigned to the school as 
a result of violating the Student Code 
of Conduct. After completing a suc-
cessful grading quarter and meeting 
academic, attendance and behavioral 
goals, students may be recommended to 
return to a traditional school. Students 
at Main Street Academy receive instruc-
tion aligned to N.C. Standard Course 
of Study and therapeutic services as 
required.

Community Involvement 
Program

This program is for students who have 
been given long-term suspensions or 
expelled. It provides them with life skills 
training, volunteer opportunities, educa-
tional resources and therapeutic services. 
CIP is a voluntary, self-motivating, fast-
track program that gives students the 
opportunity to demonstrate responsible 
behavior and show that they are ready to 
return to traditional schools sooner than 
the end of their suspension or expulsion. 

John F. Kennedy High School 
John F. Kennedy High School has 

several alternative programs for middle 
school students. The school has a 15:1 

offered in health occupations, early child-
hood, carpentry, electricity, auto collision 
repair and auto technology, Cisco net-
working, cosmetology, aviation, culinary 
arts, commercial art, digital media, radio 
broadcasting, and photography. Students 
experience hands-on learning, have intern-
ship and service learning opportunities, and 
may participate in related clubs and orga-
nizations. Successful program completion 
allows students in some areas to place out 
of related introductory community college 
courses.

The Career Center is housed in a facility 
built in 2012 on the Kennedy Campus at 
910 Highland Court. Students benefit from 
state-of-the-art technology and classroom 
spaces.

Early College of Forsyth
Early College is a joint program of 

WS/FCS and Forsyth Technical Com-
munity College. In four years, students 
can complete the requirements for a N.C. 
high school diploma while earning college 
credits that may lead to an early completion 
of an Associate’s degree. Early College is 
located on Forsyth Tech’s main campus.

Forsyth Middle College
 Middle College provides high school ju-

niors and seniors who are at least 16 years 
old the opportunity to earn a high school 
diploma in a non-traditional setting. Middle 
College classes are fast-paced and require 
students to master the curriculum. Students 
may also earn college credit by taking dual 
enrollment courses. There are no outside 
sports teams or school clubs. All classes are 
held on Forsyth Tech’s campus.

Forsyth Academy of Continuing 
Education

The Forsyth Academy of Continuing 
Education is a dropout recovery initiative 
designed to offer an alternative educational 
setting for students to return and earn a 
high school diploma. Classes are offered 
at the Career Center and residential high 
schools.

Attendance
Excused absences    

One of the most important things a par-
ent or guardian can do is to make sure his 
or her child attends school regularly. While 
some absences for illness are unavoid-
able, nothing can replace the educational, 
cultural and social contacts that students 
experience in class. 

Students between ages 7 and 16 are 
required by law to attend school. Five- and 

STARTING THE DAY
Every school provides the opportu-
nity for students to recite the Pledge 

of Allegiance every day and to 
provide instruction on the meaning 
and historical origin of the flag and 

Pledge.

The Board of Education also autho-
rizes the observance of a moment of 
silence at the beginning of each day 
in all grades to foster an environ-
ment that is conducive to learning.

student/teacher ratio and a support net-
work of counselors, a social worker and a 
parent-involvement coordinator to assist 
and support students and families.

The Gateway Program serves stu-
dents in sixth through eighth grades that 
scored at Level I or II on end-of-grade 
tests. The students are accepted by ap-
plication and receive intense, integrated 
and individualized instruction in the 
core subject areas to boost their overall 
achievement and test scores. The students 
attend school for 195 days and an extra 
hour each day.

The Learning Enrichment Accelera-
tion Program (LEAP) serves students 
in sixth through eighth grades that have 
been retained or are over age for their 
grade. These students are accepted by ap-
plication and have the opportunity to take 
two grade levels of course work in one 
extended school year of 195 days with 
an extra hour each day. All students on 
grade levels of 6th/7th and 7th/8th have 
one year to successfully complete the 
requirements to “leap” to their appropri-
ate grade. Students in 8th/9th LEAP take 
ninth grade courses and receive high 
school credit if they meet the require-
ments of passing the course and the EOC.  

John F. Kennedy High is in the midst 
of transformation as it becomes a small 
career technical education high school 
serving grades 9-12.  It will graduate its 
first class in 2014. The school shares a 
campus with Carter High School and the 
new Career Center that opened in 2012.

Career Center 
Career Center has operated as an 

extension of regular high school pro-
grams since 1976. It offers a challenging 
academic environment and unique learn-
ing opportunities for students from across 
Forsyth County in a college-like setting.  
Students maintain their affiliation with 
their home high schools while complet-
ing Career Center courses. Transportation 
is provided from all home high schools to 
the school. More information is available 
at wsfcs.k12.nc.us/careercenter.

Advanced Placement (AP) courses 
are offered at the Career Center in art and 
music, English, science, social studies, 
math and foreign languages. These are 
highly challenging, college-level courses 
for which students may earn college 
credit. Students take a national AP exam 
at the end of each course. 

Career and Technical Education 
courses are open to juniors and seniors 
interested in an academic challenge in 
career and technical fields. Courses are 
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1-336-703-4193 
reports@wsfcs.k12.nc.us 

WS/FCS offers a confidential 
way to report concerns about 
the safety, security and integ-

rity of all its schools.
Call or email to report 
unethical conduct, 

harassment, violence and 
any other safety issue.

It’s confidential and 
available 24/7.

SAFETY
Keeping all students safe 

is a primary responsibility 
of our schools and de-

pends on the cooperation 
of students, parents, staff 

and the community.

Each school has a safety 
team of teachers and 

other staff members that is 
responsible for developing 
a specific safety plan for 

the school and identifying 
and reporting possible 

hazards.

Because most students 
ride school buses, parents 

should remind students 
of proper bus behavior, 
including waiting at the 

designated area, showing 
respect for the bus driver, 
keeping all parts of their 

body and other objects in-
side the bus, and keeping 

the bus clean.

Parents can help school 
staff by reporting unsafe 

situations and by  
cooperating with security 

measures such as sign-
ing in at the office and 

wearing ID badges when 
visiting a school.

6-year-olds who are enrolled in school are also 
required to attend unless they are withdrawn 
from school. Children are expected to be at 
school every day unless sick or otherwise 
excused. 

The State Board of Education allows ex-
cused absences for these reasons:

1. illness or injury;
2. quarantine;
3. death in the immediate family;
4. medical or dental appointments;
5. court or administrative proceedings;
6. religious observances; and
7. educational opportunity.
If possible, arrange in advance for absences 

other than those for illness so that a student 
can begin to make up the work that will be 
missed. A principal may approve certain 
absences other than those listed above if re-
quested in advance, preferably in writing.

A student participating in an approved 
school activity away from the school (such as 
a field trip, athletic contest, music festival or 
student convention) is not considered absent. 

A student must be present 50 percent of 
the student day to be eligible to participate in 
extracurricular activities or athletic events on 
that day. 

Students who have been absent should bring 
written explanations from their parents or 
guardians. If the homeroom teacher does not 
receive such a note, the absence is recorded 
as unexcused. The principal may require a 
statement from the student’s physician about 
an illness.

– Administrative Regulation 5110

Religious observances
Students, upon written request from their 

parents, will be granted an excused absence 
to observe a religious holiday or to participate 
in off-campus religious instruction or wor-
ship exercises. However, students shall not be 
excused to participate in off-campus religious 
instruction or worship exercises for more than 
two hours a day.

It is the student’s duty to make up work.

Makeup work
Makeup work after an absence can include 

material covered in class or other work. It 
does not have to be the same as the lessons 
missed. Please ask that makeup work be as-
signed if a child has missed two or more days.

Students who have been suspended for 10 
days or less are responsible for making up 
exams and other required course work.

Late arrivals and early withdrawals
When students arrive at school late or leave 

early, they miss out on some of the instruc-
tional program. Such comings and goings also 
interrupt teaching for other students in the 
class.

Under the law, it is the parent’s or guardian’s 
duty to require a child to attend school for the en-
tire school day. Late arrival or early withdrawal 
may be excused for medical and dental appoint-
ments, illness or injury, death in the immediate 
family, court or administrative hearings, and 
valid educational opportunities, such as travel, if 
approved in advance by the principal.

Students may not leave school early for private 
lessons or tutoring, unless the tutorial program 
is part of a special-needs student’s Individual 
Education Plan.

Students who accumulate 10 unexcused tardies 
for being late to school will be given one unex-
cused absence.

There is no provision in state law or local 
policy that allows children to be withdrawn from 
school early as a convenience.

Excessive absences – Compulsory 
Attendance Law

If a child under age 16 has three or more un-
excused absences in a year, his or her parent or 
guardian will be notified by phone, e-mail, U.S. 
mail or by a note sent home with the student.

If a child under age 16 has six or more un-
excused absences, his or her parent or guardian 
will be notified and may be prosecuted under the 
state’s compulsory attendance law if the absences 
or tardiness cannot be excused. The compulsory 
attendance law applies to students ages 7 to 16, 
as well as students in kindergarten through sec-
ond grade enrolled in a public school. A copy of 
the notice sent to parents will be sent to a school 
social worker, who may investigate the reasons 
for the student’s non-attendance.

If a child under age 16 has 10 or more unex-
cused absences the parent or guardian will be 
notified in writing and will be invited to meet 
with the principal or assistant principal and the 
school’s social worker to determine whether a 
good faith effort was made to comply with the 
Compulsory Attendance Law. School officials 
will talk with a child’s parent or guardian about 
the reasons for the child’s excessive absences and 
ways to improve his or her attendance. School 
officials may decide to refer the matter to the 
District Attorney or the juvenile court. 

If a high school student is absent from school 
or any class five times (three for the Career 
Center) during a grading period (whether or not 
the absences are excused or unexcused), the 
student’s absences are considered excessive and 
several actions will be considered, including 
whether to give the student an incomplete or a 
grade of F for the course. 

High school students who have 10 absences 
in a school year, whether excused or unexcused, 
may have their parking privileges revoked.

Athletic eligibility will be revoked if a middle 
or high school student is absent 10 days or more 
in a semester.

If a child will be unable to come to school four 
weeks or more because of injury, illness, preg-
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nancy or other disability, ask the school 
counselor if a homebound teacher can 
be assigned. The teacher will go to the 
home or to the hospital to help the child 
keep up with schoolwork.

– Policy and Administrative Regulation 
5110

Conduct of Parents and 
Other Visitors

The school system’s civility policy is 
intended to maintain a safe, harassment-
free environment for students, teachers, 
administrators, staff members, parents 
and other members of the community. 
In the interest of presenting teachers and 
other employees as positive role models, 
the school board encourages positive 
communication and discourages volatile, 
hostile, threatening, profane or aggres-
sive communication or actions, as well as 
disorderly conduct.

School and district personnel are 
expected to treat each other, students, 
volunteers, parents and other members of 
the public with courtesy and respect. Any 
parent who believes he or she was subject 
to behavior at a school that is in violation 
of this policy should tell the principal, the 
staff member’s immediate supervisor, or 
the appropriate assistant superintendent.

In the same regard, parents and visitors 
are expected to treat teachers, students, 
volunteers, administrators and other dis-
trict employees with courtesy and respect. 
School employees who are faced with 
disorderly conduct or disruptive behavior 
have the right to end a meeting or tele-
phone conversation, remove the person 
from school grounds, or limit school ac-
cess to telephone calls, e-mail, or written 
communications with staff members.

The need for civility extends to events 
outside the regular school day. Any 
person who attends a school-sponsored, 
extra-class activity and behaves in a 
disorderly or unsportsmanlike manner 
may be ejected. The superintendent may 
exclude anyone found to be disorderly or 
unsportsmanlike from extracurricular or 
athletic events for up to one year. 

– Policy 1170

Communication between 
students and teachers

Teachers and employees are expected 
to act and communicate professionally at 
all times, whether they are communicat-
ing in person, by phone or by email and 
other digital methods. Employees should 
not text elementary or middle school stu-
dents. They may text high school students 
only with parental permission and to a 
phone number provided by the parents. 

– AR 1111

Student Conduct and 
Discipline

(This is a summary of Policy 5131, Stu-
dent Behavior and Administrative Regu-
lation 5131, Code of Student Conduct.)

The Winston-Salem/Forsyth County 
Board of Education recognizes its respon-
sibility to provide an atmosphere in its 
schools that is conducive to learning and 
protects student freedoms guaranteed by 
the Constitution of the United States. In 
order to meet these responsibilities, the 
Board of Education adopted Policy 5131, 
which describes students’ rights and re-
sponsibilities and the rules of conduct.

School employees are expected to 
treat students with respect and dignity. 
The authority of the teacher to control 
student behavior must be recognized and 
respected by students and parents.

Every student has the right to be free 
from fear, harm and violence at school, 
on the school bus and at school-related 
activities. Every student is responsible 
for observing the rules at school, on the 
school bus and at school-related activi-
ties.

For a complete list of school rules, 
please see Policy 5131 on page 34 of this 
handbook.

Alcohol and drug abuse
(The following is a summary of Policy 

5131.6)
Substances prohibited on school 

grounds or at school activities include:
• Wine, wine coolers, beer, and any other 

malt beverages, including “non-alco-
holic” beer.

• Alcohol, liquor, liqueurs, and mixed 
alcoholic beverages.

• Any drugs listed in the North Carolina 
Controlled Substances Act.

• Any hallucinogenic herbs, such as saliva 
divinorum (commonly referred to as 
“Magic Mint” or “Sally D”).

• Any counterfeit controlled substance. 
• Any substance used with the intention 

of mimicking the hallucinatory, intoxi-
cating, euphoric, or depressive effects 
of illegal substances.

• Any chemical compound which will in-
duce a condition of intoxication when 
inhaled for that purpose.

• Any drug paraphernalia.
School-system policy prohibits stu-

dents from having these substances in 
their automobiles, lockers, book bags 
or desks, or on their bodies at school 
or at any school-related activity. Policy 
also prohibits students from using these 
substances during normal school hours, 
including extracurricular activities, or 
at any time before school or a school 
activity when the prohibited substance 

remains in their bodies or influences their 
behavior.

Selling or distributing prohibited sub-
stances at school or during school events is 
not allowed.

Dress and appearance
Students are expected to follow stan-

dards of dress and appearance that are 
compatible with an effective learning 
environment when attending school. If a 
student’s dress or lack of cleanliness is 
detrimental to his or her health or safety, 
the principal may require the student and 
the student’s parents or guardians to take 
appropriate action to remedy the situation. 
In addition, if a student’s dress or appear-
ance is so unusual, inappropriate or lacking 
in cleanliness that it clearly and substan-
tially disrupts class or learning activities, 
the student may be required to change his 
or her dress or appearance. Examples of 
prohibited dress or appearance include:
• Clothing that contains advertisements for 

tobacco, alcohol or drugs; pictures or 
graphics of nudity; and words that are 
profane, lewd, vulgar, or indecent.

• Halter tops, bare midriff tops, or bare 
midriffs.

• Spaghetti straps or tank tops.
• Strapless shirts or tube tops.
• Bare feet.
• Short shorts or skirts.
• Pants, slacks or jeans that sag below 

waist.
• Hats, caps, bandanas, or garments that 

cover the student’s face or conceal the 
student’s identity.

• Underpants or bras showing or worn as 
outerwear.

• Provocative, revealing attire that exposes 
cleavage.

• Any symbols, styles or attire associated 
with gangs, intimidation, violence or 
violent groups about which students at a 
particular school have been notified.
Teachers and principals are expected to 

use discretion and common sense in imple-
menting this dress code, including making 
reasonable accommodations on the basis 
of students’ religious beliefs or medical 
conditions. Individual schools may have 
additional guidelines, copies of which shall 
be made available to parents and students. 
Students and parents should be involved in 
creating local school guidelines. Individual 
schools can adopt policies requiring the 
wearing of school uniforms as long as the 
parents have the choice to enroll their child 
in a school within their zone that does not 
require uniforms. Individual schools’ uni-
form requirements may be more restrictive 
than what the district requires.
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Authority of School 
Employees
Use of reasonable force

School personnel have the right to 
use reasonable force to maintain order 
at school or at school-related activities, 
including to control behavior, to quell a 
disturbance that threatens injury to others, 
to take weapons or other dangerous ob-
jects from a student, to protect people and 
property, and to defend themselves. 

However, corporal punishment (spank-
ing) is not permitted in our district.

Searching students
School officials have the right to search 

students, including their cars, pockets and 
book bags, if they have reason to suspect 
that a student is concealing evidence 
of misconduct. They may also search a 
portable communications device if they 
have reasonable suspicion that it was used 
to violate the code of conduct.

School officials also may search a stu-
dent’s locker or desk at any time, because 
they are school property. Students may 
use them to store only things that may 
lawfully be brought to school. 

Under certain circumstances, police 
dogs may be used to inspect lockers for 
drugs, and metal detectors may be used to 
screen students for weapons. 

— Policies 5131, 5131.5 and 5131.6

Questioning Students
School personnel have the author-

ity to question students who may have 
witnessed an act of misconduct or are sus-
pected of violating school rules. School 
personnel do not need the permission of 
parents to question students. An admis-
sion or confession made to a school offi-
cial may be used in a student disciplinary 
proceeding. 

Guidelines for Discipline 
Each student has a right to be told the 

rules. It is the student’s responsibility to 
learn and obey them. If school personnel 
believe that a student has broken a rule, 
the student has a right to be told what 
rule has been broken, what he or she is 
accused of doing wrong and to tell his or 
her side of the story. It is the job of the 
principal or assistant principal to inves-
tigate further and decide if a student has 
broken a rule. If so, the teacher, assistant 
principal or principal will decide what 
disciplinary action to take to improve the 
student’s behavior. 

AR 5131, Code of Student Conduct, 
(see pages 38-41) provides the guidelines 
to determine appropriate disciplinary ac-
tions. It classifies student misconduct into 
levels with recommended disciplinary 
actions.

Administrators should consider miti-
gating and aggravating factors to decide if 
the disciplinary action should be more or 
less than the guidelines. 

For questions about any disciplinary ac-
tion, call the teacher or administrator who 
made the decision. Parents can help their 
child succeed in school by being aware of 
a behavior problem before it is repeated 
or becomes serious.

Minor offenses
Minor offenses are classified as Level 

I. Consequences for Level I offenses do 
not remove students from the classroom 
for an extended period of time. They can 
include parent conferences, time-out peri-
ods, detentions and silent lunches.

In-school suspensions
The principal or assistant principal may 

assign a student to in-school suspension 
for a Level II offense. Parents will be 
notified in writing of the reason for and 
the length of the suspension. They may 
request a conference with the principal.

In-school suspension programs are 
available in middle and high schools. 
Students are supervised by a teacher who 
helps them keep up their work during 
their suspension. 

Short-term suspensions
Short-term suspensions of up to 5 

days out of school are used for Level III 
offenses, particularly at the middle and 
high school levels, based on the aggravat-
ing and mitigating factors in the Code of 
Student Conduct.

Parents or guardians will be notified 
before a child is given an out-of-school 
suspension.

Alternative learning center 
assignment

Alternative learning centers are located 
at all traditional middle schools and 11 
high schools: Atkins, Carver, East For-
syth, Glenn, Mount Tabor, North Forsyth, 
Parkland, Reagan, Reynolds, Walkertown 
and West Forsyth. Students who have 
committed Level IV discipline offenses 
may be assigned to ALCs. Special strate-
gies and practices are utilized to assist 
students while keeping them at their 
assigned school. Students typically stay 
in ALCs for up to 90 days and can return 
to regular classrooms after satisfactorily 
completing assignments.

Alternative school assignment 
Middle and high school students who 

commit Level V offenses may be as-
signed to alternative programs for 45 to 
90 school days. 

Parents or guardians will be notified 
in writing of the principal’s recommen-
dation, which must be approved by an 
assistant superintendent. 

Long-term suspensions and  
365-day suspensions

Students who commit a Level VI of-
fense may be long-term suspended for the 
remainder of the school year. Students 
who commit a Level VII offense may be 
suspended for 365 calendar days. 

The student and the parents must be 
given a written notice of the recommen-
dation for long-term suspension and the 
reason for it. 

Parents may request a hearing within 
five school days before a hearing officer. 
The hearing will be scheduled by the 
principal and the student and the student’s 
parent shall be notified of the date, time 
and place of the hearing. Before the hear-
ing, the parent has the right to examine 
any school records or other evidence the 
principal intends to present. The hearing 
shall be private and informal. If the par-
ent chooses not to attend the hearing, the 
principal may submit evidence in support 
of the recommendation to the hearing of-
ficer. The student may be represented by 
his or her parents, guardians, an attorney 
or a person of the student’s choice. The 
student or the student’s representative 
will be given the opportunity to pres-
ent evidence to the hearing officer. The 
student or the student’s representative has 
the right to cross-examine witnesses at 
the hearing. A record will be made of the 
hearing. The hearing officer will decide 
whether or not the grounds for the princi-
pal’s recommendation are true and have 
been substantiated.

Expulsion 
This is the most severe punishment 

that the school system may administer. 
Expulsion means terminating a student’s 
right to attend school and must be ap-
proved by the Board of Education upon 
the recommendation of both the principal 
and superintendent. Students 14 years of 
age or older whose behavior indicates that 
their continued presence at school consti-
tutes a clear threat to the safety of other 
students or employees may be expelled. 
The offenses that may warrant expulsion 
are listed under Level VIII (page 41).  
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The student and the parents must be given 
a written notice of the recommendation for 
expulsion and the reason for it. A hearing will 
be scheduled before a hearing officer. Parents or 
guardians will be notified of the date, time and 
place of the hearing and will be invited to attend. 
The procedures for the hearing and parents’ 
rights are the same as those for a long-term or 
365-day suspension. Parents also will be invited 
to appear before a hearing panel of the Board of 
Education when it considers the superintendent’s 
recommendation.

Students who have been expelled have a 
right to petition the Board of Education for their 
readmission after an amount of time described 
in state law and Policy 5131.5. If a child is 
expelled, a parent or guardian will be notified 
in writing of the procedures for applying for 
readmission. 
 —Policy and AR 5131

Students with disabilities
Federal law and local policy provide special 

protections for students with disabilities. While 
these students may be suspended for up to 10 
school days in a school year in the same manner 
as non-disabled students, disabled students may 
not be suspended for the remainder of the school 
year, or for 365 days, or expelled for misconduct 
that is a manifestation of their disability. If the 
misconduct is not a manifestation of the disabil-
ity, the student may be suspended or expelled, 
but the district must continue to provide special 
education services to the student.  

— AR 5131.25

How to Resolve a Problem
If a problem arises, please discuss it with the 

person involved, usually the teacher, principal or 
other staff. Please do so as soon as possible, but in 
any case no more than 30 days after the incident 
or decision that concerns you.

If the problem cannot be resolved with the 
teacher or staff member, the parent should go 
to the principal. If the principal cannot solve 
the problem, talk to the appropriate assistant 
superintendent.

Most situations can be handled through this 
informal process. In some cases, however, a par-
ent or guardian may choose to follow the formal 
grievance procedure. The grievance procedure 
may be used if a principal, teacher or other 
school employee misinterpreted, violated or 
failed to enforce a law, a school-system policy 
or regulation, or a school rule. 

Copies of state education laws are published 
in Chapter 115C of the N.C. General Statutes 
and are available at the main branch of the 
Forsyth County Public Library and on the N.C. 
General Assembly’s website, www.ncleg.net. 
Parents or guardians also may ask the school 
system’s attorney for help finding the laws.

The school system’s grievance policy is in-
cluded in the back of this handbook on page 55.

The school board’s policies and regulations 
are available on the school system’s website. 
The website also has links to state education 
laws.

Local school rules are published in student 
handbooks, listed in handouts from teachers and 
explained orally to students by their teachers. 

School officials have authority to make deci-
sions that involve professional judgment, such 
as grading. Such decisions normally are not 
reversed unless the official acted arbitrarily or 
with malice.

– Policy 5145

Grievance procedure
If a dispute cannot be settled after meeting 

with the person involved, parents or guard-
ians may ask for a formal conference with the 
principal. 

Meeting with the principal
When requesting a conference, tell the prin-

cipal or secretary the purpose of the meeting. 
The principal must meet with you at a mutually 
convenient time within five days. Other school 
employees involved may attend. You also may 
ask other people who observed what happened 
or who could help resolve the problem to at-
tend.

The purposes of the conference are:
• To determine what caused the problem. 
• To determine if a rule has been misinterpreted, 

violated or not enforced.
• To resolve the problem to the satisfaction of 

all concerned, if possible.
To prepare for the conference, please make 

some notes summarizing what happened and 
describing your complaint.

The principal will consider information 
provided by the staff and may talk with other 
people who know about the problem before or 
after the conference.

If the problem is not resolved, the principal 
must give the parents or guardians a written 
statement summarizing the conference and 
explaining the decision.

Appealing to an assistant superintendent
Parents or guardians may appeal the princi-

pal’s decision to the assistant superintendent for 
elementary, middle or high schools within 10 
days. Appeals should be made in writing. 

The assistant superintendent will try to medi-
ate the situation. 

If the grievance is not resolved within 10 
days, the assistant superintendent must report 
his or her findings and recommendations to the 
person appealing and to the superintendent.

Appealing to the board of education
If parents or guardians are not satisfied with 

the assistant superintendent’s decision, they 
may request a hearing before the Board of 

IF YOU OBJECT TO THE   
FAMILY LIFE  

EDUCATION CURRICULUM 
OR OTHER BOOKS  

OR MATERIALS

You have a right to review 
any materials that your  

child uses. 

Before certain topics in 
the area of family life edu-

cation are covered, you 
will be notified that you 

have the right to preview 
the curriculum and mate-

rials and may remove your 
child from the class. Your 

child will not be penalized, 
and you may borrow other 
materials from the school 
system to teach your child 
outside the classroom if 

you wish.
Requests to remove a 

child from health or life 
management skills classes 
should be submitted to the 
principal (Policy 6140).

If you object to a book or 
other materials used in the 
school in any subject area, 

discuss your objection 
with the principal.
 If he or she cannot 

resolve your concern with-
out removing the materi-
als, you may file a formal, 
written challenge on the 

“Request for Reconsidera-
tion of Educational Mate-
rial” form, available from 
any school or the school 
system attorney’s office.

The materials and your 
challenge will be exam-

ined by a local committee. 
Procedures and appeals 
are outlined in Adminis-
trative Regulation 6144.
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Education by notifying the school system 
attorney within 10 days. In-school sus-
pensions or out-of-school suspensions of 
10 days or less may not be appealed.

A three-member hearing panel of the 
Board will hear the grievance within 
30 days. The panel will have copies of 
records from all levels in the process. 

What issues can be appealed?
Federal and state laws grant parents 

and students the right to appeal the fol-
lowing decisions:
• The discipline of students that results in 

a suspension of more than 10 school 
days or an expulsion.

• An alleged violation of a specified 
federal law, state law, state Board of 
Education policy, state rule or local 
board policies.

• Challenges to the selection of supple-
mentary materials (GS 115C-98 and 
Policy 6144).

• Student retention (Policy and AR 5123).
• Handicapped-student appeals (under 

Sec. 504).
• Academically gifted student appeals 

(GS 115C-150.7).
• Disputes over the use of school facilities 

(GS 115C-207 and Policy 1330).
• School bus routes and stops (GS 115C-

244, and Policy 3541).
• School assignment decisions (GS 115C-

369 and Policy 5117).
• Claims of discrimination or harassment 

on the basis of race, religion, ethnic 
origin, gender, age, or handicap.

• Contents of a student’s education re-
cords (Family Educational Rights and 
Privacy Act). 
The following decisions are not sub-

ject to appeals:
• A student’s grade in a course or on a 

test.
• A decision regarding participation in 

extracurricular activities.
• A student’s schedule or the teacher 

assigned to teach his or her class or 
classes.

• The classification of a student’s absence 
as excused or unexcused.

• An in-school suspension or out-of-
school suspension for 10 days or less.

• The ejection or sportsmanship appeal of 
a student-athlete.
Parents or guardians may submit a 

written statement to the panel in advance 
of the hearing.

The hearing before the panel is infor-
mal and generally not open to the public. 
Each side is allowed to make a statement. 
Unlike in a trial, cross-examination is not 
permitted, and the rules of evidence used 
in courts do not apply. 

The hearing panel will give its decision 
in writing within 10 days and send you a 
copy.

The procedure works 
The grievance procedure works 

because it requires everyone involved 
to examine the facts and to discuss the 

problem. A school official might see that 
he or she made a mistake; at other times, 
parents might realize that their child was 
not telling the whole story.

 —Policy 5145

Confidentiality and Access  
to Records
What information is 
confidential?

Most education records are considered 
confidential. This includes personally 
identifiable education records, such as 
grades, test scores, medical records, 
discipline records, special education 
records and other personally identifiable 
records. For a description of the records 
maintained by the school system, request 
a copy of Policy 5125 from your principal 
or the school system attorney (727-2509).

All school system employees and 
volunteers have a responsibility to keep 
students’ personally identifiable education 
records confidential.

What information is not 
confidential?

Directory Information. The following 
information may be included in annu-
als, sports programs, school newsletters, 
schools’ and students’ websites, and other 
publications: a student’s name, age, place 
of birth, height, weight, grade, honors, 
awards, activities, photograph, field of 
study, school and graduation status.

Mailing lists. The Board of Education 
does not allow lists of student names and 
addresses to be given to anyone besides 
these exceptions:

Class lists. Teachers may produce a list 
of students in the class with addresses, 
telephone numbers and e-mail addresses 
so that students may contact each other 
for homework, to discuss class projects 
or arrange other activities. The lists are 
given only to the members of the class.

Transportation lists. Schools or 
programs that do not provide transporta-
tion for all students may produce a list of 
student names, addresses and telephone 
numbers to help parents and students 
arrange car pools. The list may be given 
only to students enrolled in the school or 
program.

Charter schools. Charter schools 
may request lists from the school system 
containing students’ names, addresses 
and grades in school to tell students and 
parents about their programs.

Post-secondary education and em-
ployment opportunities. Seniors’ names, 
addresses and telephone numbers may be 
provided for a fee to any post-secondary 
educational institution that is accredited 
by a recognized accrediting agency. 

Military. Juniors’ and seniors’ names, 
addresses and telephone numbers will be 
provided to various branches of the armed 
services under the terms of No Child Left 
Behind. The information is released on or 

about July 1 after the end of the sopho-
more year when the students have been 
promoted to their junior year. If you ob-
ject to the release of this information, 
please notify your child’s principal before 
the end of his or her sophomore year or 
by no later than June 30 of that year.

Alumni Organizations. A list of 
names and last known addresses of the 
members of each high school’s graduat-
ing class may be provided to a school’s 
alumni organization.

PTA/PTSA. A list of student names, 
parents’ and guardians’ names, home 
addresses, and home telephone numbers 
may be provided to each school’s PTA or 
PTSA.

Delivery Service. The school system 
may provide a list of student and par-
ent addresses to delivery services for the 
purpose of delivering school publications 
to each student’s home. The list does not 
include student or parent names or tele-
phone numbers. The delivery service may 
not share the address list with anyone 
else.

Objecting to the release of 
directory information

Parents or guardians who do not want 
any directory information to be released 
should notify their child’s principal in 
writing within 10 days of receiving this 
handbook. Parents may object to the re-
lease of information to all organizations 
listed or to specific organizations.

Inspecting and reviewing 
records

The Family Educational Rights and 
Privacy Act (FERPA) and local policy 
5125 give parents and students over 
18 years of age the right to inspect and 
review their education records. Parents or 
guardians who want to see their child’s 
records should call the school to make 
an appointment with the principal or 
guidance counselor. School officials will 
schedule an appointment within 45 days 
for you to review and inspect the records. 
The school may charge a per-page copy-
ing fee for copies.

What if records are inaccurate  
or misleading?

If a child’s records are inaccurate or 
misleading, parents or guardians may ask 
the principal to make corrections. They 
should write to the principal and specify 
the changes they want made, and tell him 
or her why the record is inaccurate or 
misleading. The principal must respond 
to such a request within five days. If 
the principal decides not to change the 
record, parents or guardians may file a 
grievance and request a hearing before a 
hearing officer. A parent or student may 
file a complaint with the U.S. Department 
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of Education regarding alleged failures 
of a school to comply with FERPA by 
writing the Family Policy Compliance 
Office, U.S. Department of Education, 
400 Maryland Avenue SW, Washington, 
DC 20202-8520.

Who else may see records?
• Divorced parents. If parents are di-

vorced or separated, both parents have 
a right to inspect and copy their child’s 
education records unless a court limits 
or restricts a parent’s access.

• School personnel who have a legitimate 
need to see the records, such as teach-
ers, substitute teachers, teacher assis-
tants, student teachers, school assistant 
superintendents and other administra-
tive personnel, as well as the Board of 
Education.

• Juvenile justice, law enforcement  
officials and emergency medical 
personnel. When information from a 
student’s records is needed to locate a 
child or the child’s parents to respond 
to an emergency, that information may 
be provided to juvenile justice, law 
enforcement and emergency medical 
personnel.

• Rules for children with disabilities. 
The Individuals with Disabilities Edu-
cation Improvement Act (IDEIA), a 
federal law, requires school officials to 
provide information to juvenile justice 
and law enforcement officials about a 
student’s disability whenever school 
officials refer a student with a disabil-
ity to one of those agencies.

• Other schools. The school system will 
forward a copy of your child’s educa-
tion records to a school in which your 
child enrolls upon written request of 
that school.

• Court orders and subpoenas. Schools 
must comply with court orders or 
subpoenas.

• State or local welfare agencies. 
Schools may disclose educational 
records without parental consent to 
caseworkers if the welfare agency is 
legally responsible for the student.

• Other exceptions. Other exceptions are 
described in Policy 5125, which may 
be obtained in your principal’s office 
or from the school system’s attorney 
(727-2509).

Surveys
Parents have the right, on request, to 

inspect research surveys or studies con-
ducted by third parties. The school system 
will not release students’ names and ad-
dresses to researchers unless parents are 
notified in advance and in writing.

No students or former students shall 
participate in surveys or research projects 
on the following subjects without written 
consent from their parent or guardian: 
political beliefs; mental and psychologi-
cal problems; sex behavior and attitudes; 

illegal, antisocial, self-incriminating and 
demeaning behavior; critical appraisals of 
other individuals with whom respondents 
have close family relationships; legally 
recognized privileged or analogous rela-
tionships, such as those of lawyers, physi-
cians, and ministers; religious practices 
or beliefs; or income (other than that re-
quired by law to determine eligibility for 
participation in a program or for receiving 
financial assistance under such programs). 

Student and former students are not 
required to participate in research studies 
or surveys if their parents object.

— Policy 1326

Grading
Report cards are sent home after the 

end of each quarter and show a child’s 
academic progress, behavior and atten-
dance. Elementary and middle school 
report cards are sent in a brown envelope 
that parents should sign and return. Keep 
the report sheet. 

High school report cards are given to 
students and do not require a parent’s 
signature.

Parents should receive reports about 
their child’s grades and behavior at least 
two times during each nine-week grading 
period, as well as a report card at the end 
of the grading period.

Report cards contain a lot of informa-
tion. If you do not understand the reason 
for a grade or have other questions, please 
make an appointment to see the teacher or 
a guidance counselor. 

Be sure you know how your child is 
doing in relation to grade level. A “C” 
in a regular high school course does not 
mean the same level of achievement as a 
“C” in an honors or Advanced Placement 
course. 

Grades may be based on a standard for 
all students, individual student progress, 
progress in relation to ability, or progress 
in relation to the rest of the class.

At the end of the school year, parents 
can pick up their child’s report card at 
school or provide postage and have it 
mailed home. 
—Policy and AR 5124

Report card dates
Report cards are sent out as quickly as 

possible at the end of each quarter; high 
school report cards take longer to finish. 

Elementary schools:
1st quarter: the week of Nov. 11-15;
2nd quarter: the week of Jan. 27-31;
3rd quarter: the week of April 7-11;
4th quarter: the week of June 16-20
Middle schools: Nov. 6; Jan. 29; April 

9; June 18.
 High schools: Nov. 7; Jan. 27; April 

10; June 18.

Personal Education Plans
Students who are identified as at-risk 

shall have personalized education plans 
with focused, research-based interven-
tions per G.S. 115C-105.41. These plans 
shall be put into place no later than the 
end of the first quarter or as soon as a stu-
dent is identified as at-risk. These plans 
will be updated at each reporting period, 
and parents shall be kept informed of both 
the interventions that their child is receiv-
ing and the progress he or she is making. 
Indicators of at-risk status include, but 
are not limited to, the district assessments 
described in the following section.

Testing
Tests can be useful, but they are only 

one way of evaluating a child’s perfor-
mance and needs. Students take many 
different kinds of tests.
• Teacher-designed tests and textbook 

tests show how much material a stu-
dent has learned in class. These may 
cover one day’s work or a full semes-
ter’s. 

• Diagnostic tests can be used before a 
subject is taught to find out how much 
a student already knows. Appropriate 
instruction then can be planned.

• Quarterly assessments are given in 
math, reading, science and social stud-
ies in grades 3 through 8. High school 
students take assessments quarterly 
or by semester in Algebra I, Biology, 
Earth/Environmental Science, English 
II and World History. 

• Standardized tests compare students’ 
abilities or achievements to standards, 
usually national or state samples of 
students the same age or grade.
New summative assessments were 

used in math, English language arts and 
science in grades 3-8 for the first time 
in 2012-13. The results of those assess-
ments will be available in October 2013. 
These assessments and their alternates 
align to the Common Core State Stan-
dards for math and English language 
arts and the N.C. Essential Standards 
for science. These new assessments for 
math and English language arts are paper/
pencil formats, but their alternates will be 
given in online formats. The new science 
assessments and their alternates will be 
given in online formats.

New summative assessments also were 
given in Algebra I/Integrated Math I, 
English II and Biology in 2012-13. They 
also align to the Common Core State 
Standards for math and English language 
arts and the N.C. Essential Standards for 
science. These new assessments and their 
alternates will be given in paper/pencil 
and online formats.

For questions about tests or test scores, 
call your teacher or school counselor. 


